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Diocese of Middlesbrough
Academy Admission Policy for

Our Lady Queen of Martyrs Catholic Primary School a member of the St
Margaret Clitherow Catholic Academy Trust within City of York Local Authority

Admission in September 2022

Our Lady Queen of Martyrs was founded by the Catholic Church to provide education for
baptised Catholic children. The school is run by the Board of Directors of St. Margaret
Clitherow Catholic Academy Trust as part of the Catholic Church in accordance with its
Trust Deed and Articles of Association and seeks at all times to be a witness to Jesus
Christ.

Whenever there are more applications than places available, priority will always be given
to Catholic applicants in accordance with the oversubscription criteria listed below.

The Board of Directors is the Admissions Authority and is responsible for determining the
academy’s admissions policy. The Planned admission humber for September 2022 is 60.

The partner parishes are: English Martyrs” and Our Lady’s

The Admissions Policy Criteria will be applied on an Equal Preference basis.

How and When to apply

Applications must be made on the Local Authority Common Application Form. Parents applying to
a Catholic Academy should also complete the Supplementary Information Form (SIF) as if the
academy is oversubscribed, the information contained within the SIF will allow the Board of Directors
to identify which over subscription criteria your application is to be considered against. All forms
must be returned by the closing date set by the Local Authority. Failure to provide a Supplementary
Information Form (SIF) could affect the category your application is placed in. Please note that it is
the responsibility of the parent/carer to complete all forms and supply evidence — reminders will not
be sent.

Children with an Educational Health and Care Plan, which following formal consultation names
our academy in their plan will be admitted to the academy.

Late Applications

Any applications received after the closing date will be accepted but considered only after those
received by the closing date.

Over Subscription Criteria

Parents are asked to note that admission to the Nursery unit is no guarantee of entry into the main
academy.
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Where there are insufficient places available to meet all parental preferences, priority will be given
to applications in the following order:

(First priority in each category will be given to siblings (see note 4) that is, children who
will have older brothers or sisters attending the academy in September 2022.)

1.

5.

6.

Catholic ‘children looked after’ (in public care) and Catholic children previously ‘looked after’ but
ceased to be so because they became adopted or became subject to a residence or special
guardianship order immediately following having been looked after.

Catholic children whose home address is within the parishes of Our Lady’s and English Martyrs'.
Other Catholic children.

Other ‘children looked after’ (in public care) and other children previously ‘looked after’ but
ceased to be so because they became adopted or became subject to a residence or special
guardianship order immediately following having been ‘looked after.’

Children of other Christian denominations (see note 3)

Other children.

Additional Notes

1.

2.

3.

Definition of Catholic
Children who have been baptised as Catholics or have been formally received into the Catholic
Church. All applicants seeking admission under any of criteria 1 to 3 will be asked to provide
evidence that the child has been baptised as a Catholic or has been received into the Catholic
Church. A baptismal certificate or a letter from their priest confirming their baptism or reception
into the Catholic Church will suffice.

Definition of Looked After Child in Public Care

A looked after child is a child who is (a) in the care of a Local Authority or (b) being
provided with accommodation by a local authority in the exercise of their social services
functions (see the definition in section 22 (1) of the Children Act 1989):

Definition of children of other Christian denominations.

“Children of other Christian denominations” means: children who belong to other
churches and ecclesial communities which, acknowledging God'’s revelation in Christ,
confess the Lord Jesus Christ as God and Saviour according to the Scriptures, and, in
obedience to God’s will and in the power of the Holy Spirit commit themselves: to seek a
deepening of their communion with Christ and with one another in the Church, which is his
body; and to fulfil their mission to proclaim the Gospel by common witness and service in the
world to the glory of the one God, Father, Son and Holy Spirit. An ecclesial community which
on principle has no credal statements in its tradition, is included if it manifests faith in Christ
as witnessed to in the Scriptures and is committed to working in the spirit of the above.

All members of Churches Together in England and of CYTUN are deemed to be included in
the above definition, as are all other churches and ecclesial communities that are in
membership of any local Churches Together Group (by whatever title) on the above basis.
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All applicants seeking admission under any of criteria 5 will be asked to provide evidence
that they are members of another Christian denomination. A baptismal certificate or a letter
from their religious leader will suffice

4. Definition of Sibling

Sibling refers to brother or sister, half brother or sister, adopted brother or sister, step brother
or sister, or the child of the parent/carer’s partner where the child for whom the school place is
sought is living in the same family unit at the same address as that sibling and is in attendance
at the same school on the date of admission.

5. Multiple Births

For multiple births where only 1 place remains, infant classes will be allowed to exceed the
statutory limit where the 31 child is a twin or from multiple births. The ‘excepted pupil’ will
be allowed for the time in Key Stage 1 or until the class numbers fall back to current class size
limit.

6. Admission of a child outside their normal age group

Parents may seek a place for their child outside of their normal age group, for example if the
child is gifted and talented or has experienced problems such as ill health. In addition parents
of a Summer born child (born between 13t April and 315 August) may choose not to send their
child to school until the September following their 5" birthday and may request that they are
admitted out of their normal age group — to reception rather than Year 1. If you wish to request
admission of a child outside of their normal year group you must contact the school to discuss
your request four weeks before the closing date of the admission period for your child’s normal
year group. If the school agrees to your request you should submit your application in the
application window for the deferred year in which you wish your child to be admitted to the
school. Please note — the deferred application will be considered against all other
applications for entry that year based upon a strict application of the admissions criteria
and agreement to deferral does not automatically mean your child will be offered a place
at the academy in that year.

Tie-breaker

Where there are places available for some, but not all applicants within a particular
criterion, distance from home address to the school entrance will be the deciding factor.
Distance will be measured by a GIS mapping system from the front door of the child’s
home address (including flats) to the main entrance of the school using the nearest
available safe walking route [using the Local Authority’s computerised measuring
system] with those living closer to the school receiving the higher priority. If the admission
number is reached at the point at which the next applicant resides in a home equal distance
from the last successful place(s) offered, the last place will be offered by drawing lots.
When the application of this rule would lead to the separation of twins or multiple birth
siblings, both (or all) will be admitted.

Right of Appeal
Where a parent has been notified that a place is not available for a child, every effort will be
made to help the parent to find a place in a suitable alternative school or academy. Parents

who are refused a place have a statutory right of appeal. Further details of the appeals process
are available by writing to the Chair of the Board of Directors at the academy address.
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Home Address

It is the parental address, which will be used in applying the admission criteria. This means
that, when stating your choice of school or academy, you should give the parental/guardian
address at the time of application. The address of childminders or other family members who
may share in the care of your child should not be quoted as the home address.

Waiting Lists
If your child has been refused admission, a waiting list is available where priority will be given
according to the above criteria based on the information provided at the time of application.
The waiting list will be open until the end of the Autumn term.

Application Information

It is very helpful to have an early indication of the number of children to be admitted to
the Reception class in the following September. However, it must be stressed that formal
written applications for admission must be made on the form provided by the Local
Authority and returned to them by the stated date. Place will then be allocated by strict
application of the above criteria, with no reference to the date of application. Parents will
be notified as to whether or not their child has been allocated a place according to the
published Local Authority timetable.

This policy was last consulted on between ............ (Date) and ................. (Date)

Unless changes are proposed, the policy will next be consulted upon in
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Appendix 1

Annex 1: Map of York Catholic Churches Parish Boundaries
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Annex 2: Description of York Catholiic Churches Parish Boundaries

PARISH OF YORK. ST WILFRED'S

Ordnance Map No., 92 & 97

Follow Church of kngland Parish Boundaries when possible.

Railway Bridge Main Line, up the line to the Skelton Road, follow
the centre of Skelton Road onto Skelton Crossroads. Follow the

A.19 down to Water Lane, up "ater Lane and edge of Sports Ground

to Lumley Road, along lLunley Road to Burtonstone Lane, up Burtonstone
Lane to Crichton Avenue onto the Railway Bridge, up the Railway Line
to the Railway Crossing, ﬁp the Wigginton Road (B1363) to the Church
of England Parish Boundary South of Sutton-on-forrest, Bastwards on
the Church of England Parish Boundary and Southwards on the Church
of England Parish Boundary West of Strensall into the River Foss
West of Towthorpe. Follow the River Foss downstream i.e., South-
wards to the road Fossway. Follow the centre of the Fossway East-
wards to join the West End of Muncaster Gate, follow the centre of
Mancaster Gate Eastwards to the A.64, follow the A.64 South Hegt.
wards into Heworth Green, across the Gas Works, layerthorpe, North
of Duke of York Street to the Electricity Generating Station, to

Foss Bridge, Tower Street, to the Fire Station on the Ouse, up the

Quse to the main line Railway Bridge.
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Parish of WASINGWOLD.

Ordnance Map No. 91,92, 97.

Follow Church of England Parish Boundaries when possible.

Start junction of Swale and Ure. Follow Swale North to Church of England VoTit

Boundary of Brafferton. Follow C.of.%. Parish Boundary kast between
Thormanby and Carlton Husthwaite. Still Eastwards North Of Husthwaite
and South Of Coxwold, North of Culston to upper Foss Lake here leave

Parish Boundary and go East upatream towards Yearsley. Follow Fcotpath

to the road just West of Manor House Farm. Follow straight line #rom

this point to the tumulus ¥ast of Intake Lodge and on to Dale Wood,

upstream and follow parish Boundary of Yearsley and South of Cou ltoen,

Zast of Scackleton, Southwards East of Whenby and still Southwards kast

of Farlington and East of Sutton on Forest. Now Westwards Scuth of Sutton

on Forest and South of Tollerton to follow River kyle into the Quse
and follow Ouse to the Ure and to the Swale.

Parish of YORK. ST. PAULINUS

QOrdnance Map Nos. 92 and 97

Follow Church of rngland Parish Boundaries when possible.

Junction of Muncaster Gmate and Malton Road, follow centre of
Muncaster Gate Westwards and centre of Fossway North Westwards
into the River Foss. Follow the River Foss mpstream to point
west of Towthorpe, then follow upstream the Church of England
Parish Boundary on the tributary Beck until the Church of
England Parish Boundary joins the Church of England Parish
Boundary South-east of Sutton-on-Forrest. Then follew the
Church of England Parish Boundary Northwards keeping West of
Sheriff Hutton, East of Ferlington, East of Whenby, South of
Terrington, East of Sheriff Hutton, West of Thornton-le-Clay,

North of Flaxton to the A.64, and follow the A,64 South Westwards

to the Junction with Muncaster Gate,.
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Parish of York St. Joseph.

Crdnance Map No. 97.

Follow Church of England Boundaries when possible.

skelton Crossroads North up A19. to Hurns Bridge up the Beck on
Parish Boundary to Road kast of Skipton follow Parish Boundary
wastwarde on Sutton Forrest Parish Boundary to Road B.1%63 South
of Broad Qak follow this road Southwards to the Railway Bridge to
Crickton Ave, to Burtonstone lLane tec Lumley Road along the edge of
the Sports Ground to Water Lane. Water Iane to A.19, up A19 to

Skelton Crossroads.

Parish of York S8St. Aelred

Ordnane Map No.

Follow Churbh of &ngland Parish Boundaries when possible.

Electricity Gen. Station at Tang Hall Beck South of Railway Line,

across to Osbaldwick Beck, down Beck to a line between Abbotsford Road

and Melrose Gate to the Hull Road (centre) (A.1079) Follow road to
the River Derwent at Kexby, up the River Derwent to the Stamford

Bridge Church of England Parish Boundary. Follow the Parish Boundary

round Stamford Bridge to Flawith Beck, Flawith Beck back tc the River

Derwent, up to the Howsham Parish Bpundary. Follow the Howsham Parish

Boundary South of Barton -le- Willows to A.64, Follow A.64 back to

Malton Road, Heworth Green and across the Gas Works at Mill Lane to
Layerthorpe North of Duke of York Street across Hall Field Road to

the Klectricity Station.
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Annex 3
OUR LADY QUEEN OF MARTYRS
ROMAN CATHOLIC VOLUNTARY AIDED PRIMARY SCHOOL

SUPPLEMENTARY INFORMATION FORM

Completion of this form does not constitute a formal application for a School place. For Reception
admissions, an application should still be made to the Local Authority by 15 January, preferably
online at www.york.gov.uk/schooladmissions. Failure to complete the Local Authority application at
the appropriate time will mean that your application will not be considered.

Attendance at Our Lady Queen of Martyrs RC Primary School does not form part of any Secondary
School’s Admission arrangements — eg the School is not a hamed feeder School for All Saints” RC
School.

Please complete this form and return it to Our Lady Queen of Martyrs RC VA Primary
School, Hamilton Drive, York, YO24 4JW with a copy of your child’s Birth Certificate and
Baptism Certificate (if appropriate) to support your application. Failure to provide the
necessary Certificates at the point of application will mean that you will not have
provided all relevant information for us to consider your preference in the most relevant

criterion when we prioritise places.

In line with General Data Protection Regulations, our Privacy Notice can be found online at
www.olgm.co.uk

CHILD'S LEGAL SURNAME CHILD’S FORENAME(S)

DATE OF BIRTH MALE/FEMALE

Please enclose a copy of the child’s Birth Certificate with this Supplementary
Information Form

HOME ADDRESS OF CHILD:

POSTCODE: ......ooiiiieieeiee e (If this is not the permanent address of the child
then you may like to seek the guidance of your Local Authority)

RELIGION (Catholic, Church of England etc) DATE & PLACE OF BAPTISM

If your child is Baptised please enclose a copy of the child’s Baptism Certificate with
this Supplementary Information Form

1of 3
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Please indicate the name, date of birth and current Class of any other children in your household
who are currently attending Our Lady Queen of Martyrs in our Reception — Year 5 Classes

Name DOB Class
Name DOB Class
Name DOB Class

IN THE CARE OF A LOCAL AUTHORITY

Is your child looked after by a Local Authority? Yes L[] No [
If Yes, please give details of which Local Authority and the name of the Social Worker

Has your child been adopted from the care of a Local Authority? Yes [ No [
If Yes, please give brief details

PARENTS OR CARERS - Please give full details of all persons who have legal contact/parental
responsibility

We may use your contact details if we have any queries regarding your application.

PARENT/CARER 1
TITLE & SURNAME: ... FORENAME: ......cooiiiiieeeeeeee

ADDRESS (if different from @bOVE) ........cocuii it

TELEPHONE NUMBER: ... MOBILE NUMBER: .....coomieieee e

lEMAIL: | [ [ [ [ [T TP IPITIPPPlPIIIrT

RELATIONSHIP TO CHILD: ...t PARENTAL RESPONSIBILITY: Yes/No
20of 3
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PARENTS OR CARERS - Please give full details of all persons who have legal contact/parental
responsibility

We may use your contact details if we have any queries regarding your application.

PARENT/CARER 2
TITLE & SURNAME: ..o FORENAME: ..o

ADDRESS (if different from @bOVe) ..........ooouiiiiiiiecee e

TELEPHONE NUMBER: ....oocccoecverooesooesnoo MOBILE NUMBER: ........00ccovrsrvvmrrvorsorersroee
(Al [ [ [ [T PIPTPT PP PIP P P P I P rl]]
RELATIONSHIP TO CHILD: ....ooocooovcceveescoesoorooesnos PARENTAL RESPONSIBILITY: Yes/No

Parent/Carer 1's Signature:

Date:

Completion of this form does not guarantee a place at Our Lady Queen of Martyrs RC VA
Primary School. The information you have provided will help us prioritise your
application for a place.

Please complete this Supplementary Information Form and return it to Mrs Robinson,
Office Manager, Our Lady Queen of Martyrs, Hamilton Drive, York, YO24 4]JW.

30f3
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